Resource Guide

BRCC- Blue Ridge Community College
www brce edu
(540) 234-926!

DDW- Destination Downfown Waynesboro
www downfownwaynesboro org
(540) 942-6705

Greater Augusta Regional Chamber of Commerce
www.augustava.com
(540) 324-1133

Internal Revenue Service
www irs gov/Businesses
(300) 829-4933

SBA- Small Business Administration
www sba gov
(300) 827-5722

SBDC- Shenandoah Valley
Small Business Development Center
www valleysbde org
(540) 568-3227

SCC- State Corporation Commission
WWW SGC Virginia.gov/clk/bussrch.aspx
(804) 371-9967

SCCF- Staunton Creative Community Fund
www staunfonfund org
(540) 213-0333

SCORE- Shenandoah Valley SCORE Office
www shenandoahvly.score org
(540) 949-4423

US Department of Justice
Immigration and Naturalization Service
www USCIS gov
(300) 375-5283

Virginia Department of Alcoholic Beverage Control
www.abc virginia.gov
(540) 332-7800

Virginia Department of
Professional & Occupational Regulation
www dporvirginia gov
(804) 367-8500

Virginia Department of Small Business & Supplier Diversity
www sbsd virginia gov
(804) 786-6585

Virginia Department of Taxation
www fax virginia.gov
(304) 367-8037

Virginia’s e-Procurement
WWW Eva virginia.gov
(866) 289-1367

VEC- Virginia Employment Commission
WWW.VEC.VIFginia.gov
(866) 832-2363

Virginia New Hire Reporting Center
www.va-newhire.com
(800) 979-9014

Virginia Small Business Financing Authority
www vabankers org/VSBFA
(304) 371-8254

Virginia Workers’ Compensation Commission
wwwvwe stafe va us
(877) 664-2566

Waynesboro-Augusta Health Department
www vdh virginia.gov/LHD/CentralShenandoah
(540) 949-0137

Waynesboro Building & Zoning Office
www waynesborovaus/131/Building-Zoning
(540) 942-6628

Waynesboro Circuit Court

www cour ts sfafe va us/courfs/circuit/waynesboro

(540) 942-6616

Waynesboro Commissioner of The Revenue

www waynesborova us/ 137/Commissioner-of-the-Revenue

(540) 942-6610

Waynesboro Economic Development Office
www.waynesborobusiness.com
(540) 942-6570

Waynesboro EDA Loan Fund
www WaynesboroBusiness.com
(540) 942-6779

Waynesboro - General Information
www Waynesborova us

Waynesboro - Zoning and Special District Maps
wwwwaynesborovaus/161/6G1S

Be sure to check out the online
version for more information and
links To useful websites:

WwWw.GrowWaynesborocom

Waynesboro

ECONOMIC DEVELOPMENT & TOURISM

301 West Main Street
Waynesboro, VA 22980

540-942-6570

While every aftempt has been made fo include all aspects
of starfing a business, do not rely solely on this
document fo start your business

Waynesboro-
VIRGINIA



sfart-up and for the firsf one fo three years?

Does it make sense? s

What are your income requirements?

Defermine the feasibilify of your business idea Wha capitl wil b needed fo open and stay n busiess?

Where will it come from? How much wil you be investing?

Put it on Paper e st

Creafe your business plan. Templates and help are available. ] score SBDC

LOCOT'O” You will go info defall on your product / service, markefing, financing,
! income and expense projections. Who is your management feam and

I_OCOT]OHI what does your financing look Iike? The completed business plan is the
key document fo starting

' @
L ocation. Jour busiess Accountant Temploes gf
Avalable
nswarce (=& ATTorney  Ronper
What kind of | T ©)

‘ \NhoT problem OFe " "
- 0]
Reseorch Who is your market? (/ 7r[//ng TO SO\\IQ7 need
Who are cusfomers / suppliers? Oregg%ug

What are the projected costs and revenues for TO ]0||| 2

Start Over

Look for an idea
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Check with the OFfice of Loans

‘ Economic Development, DDW, or
SpeCIQI a local real estafe agent for avaiable properties. What kind of space do you need, does it need fo be accessble for cusfomers?
Incentive Verify zoning requirements and understand any resfrictions on operafion or required permits. Do not assume that the existence

/one of a similar business or pasf businesses af that sife means your business will be acceptable. You may need 1o hire an
7 engineering firm, architect, and file a site plan. Home-based businesses also may require permits and zoning
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Investigate names

in use in the geographic area and
industfry niche you wil be serving
Pay attention fo other similar sounding
names in your market area. Check the
availability of an enfity name af the Stafe
' ‘ Corporation Commission.  Any business
‘ using a name which does not idenfify the
Legol & lox R_EQ'STeV COHSUH Business Type websife owner of the business must register a
Implications with Stafe  Professionals & Goals trade name with the Waynesboro
Clerk of the Circuit Court.

What is your legal sfructure? Corp, LLC, Partnership..

The best legal enfify varies for each owner and each business. I is wise o consult with an afforney, an accountant, and/or business
advisor: Consider the Tupe of business, your business and personal goals, and your personal finances when making this decision. For
any legal sfructure other than sole proprieforship, register the appropriafe documents with the Stafe Corporation Commission.

* If the enlity is a limited partnership,

O Review, *
mOdHGq Marketing
YOUR wstms 2| am with the Government . .. oo

BUSIHGSS Suppheyg with the Stafe Corporation Commission

Dn = =

It has probably been awhie Emplovees
since you wrote your business poyes Cash

plan. Has anyfhing changed? Flow
Take time fo review and make updates
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All businesses must register with the

state and federal government. ‘f‘f ou are T‘O””'”% TTO have emp'oﬁees' T
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A Business License is required in Waynesboro with

the rate defermined by type of business and gross sales

New businesses will be asked To estimate their first year gross
receipts and the fax wil be adjusted af a lafer date fo reflect actual
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